FINGAL  COUNTY  COUNCIL

__________________________________________

COMHAIRLE  CONTAE  FHINE  GALL

Post of Caretaker- Burial Grounds 

QUALIFICATIONS & PARTICULARS
1. CHARACTER

Each candidate must be of good character.

2. HEALTH

Candidates shall be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service. For the purpose of satisfying the requirement as to health it will be necessary for successful candidate, before they are employed, to undergo a medical examination by a qualified medical practitioner to be recommended by the Local Authority. 
3. EDUCATION, TRAINING, EXPERIENCE, ETC.

Each candidate must have attained such standard of education as will enable him/her to perform satisfactorily the duties of the position
PARTICULARS OF EMPLOYMENT

· WAGES: €619.89- €652.90 per week
· The caretaker will work 39 hours per week over 6 days, Monday to Saturday. The Hours of duty are 8:00am to 3:30pm Monday to Friday and Saturday 8:30am to 12:30pm 
· Neat dress is essential at all times
· DUTIES
The range of duties include:-
1. To take charge of, and be responsible to the Council for the general care of the burial grounds assigned to you.
2. To ensure that the Rules and Regulations for the Regulation of Burial Grounds dated 6th July, 1888, 23rd December, 1919 and 12th March, 1929, (hereinafter called “the said Regulations”) are fully observed and to report immediately to the Local Authority any breach of the said Regulations.
3. To be present at the opening of graves and at interments for the purpose of ensuring that:-
(a) Each new grave is sunk perpendicularly to a depth of 8 feet or to such lesser depth as may be authorized by the Chief Medical Office:

(b) No unwalled grave shall be re-opened within the periods prescribed by the said Regulations, and where such re-opening is permitted by the said Regulations, to ensure that a layer of earth, one foot in depth, shall be left undisturbed over the previously buried coffin;
(c) No coffin shall be buried in a grave unless when the interment has been made the lid of the coffin is at least four feet below the ordinary level of the ground;

(d) Human remains shall not be removed from a grave except where such removal is authorized in pursuance of the said Regulations. Human remains accidently exhumed shall be immediately restored to the grave.

(e) After interment, the grave is properly filled in and nearly finished 

4. (a) Not to permit any grave to be opened except for the purposes of an interment or an erection of a tombstone or headstone unless authorized by the authorities specified in the said Regulations;
(b) To direct any person wishing to erect a monument or headstone to apply in writing to the Council for permission to do so, enclosing for their approval with such application a plan or sketch of the monument or headstone and the foundation, and an undertaking accepting liability for any damage caused to adjoining graves by the excavation work. Not to permit any such excavation or erection until the approval of the Council has been obtained.

5. To keep the Register of Interments in accordance with the said Regulations and as instructed by the County Council.
6. To take care of all tools supplied by him/her by the Council and to have them available as and when required.
7. To keep the gates of the burial grounds closed when not required to be open in connection with an interment or other proper purpose and to retain the keys in his/her possession,

8. (a) To keep his/her custody maps of the burial grounds showing the division of the burial grounds into grave spaces.
(b) To keep records showing the ownership of each grave and available accommodation therein.

9. To demand and receive fees where such are chargeable as instructed by the County Council; to issue a receipt in the proper form for each fee so received and to lodge any moneys so received on behalf of the Council with the treasure of the Council immediately.
10. The caretaker shall not do any work in connection with the opening of graves
11. The caretaker must be available at all times
12. To produce or submit from time to time, as required by the County Council, all registers, records, maps, receipt books and lodgement dockets relating to the Burial grounds
13. To keep copies of the rules and regulations continuously available for those wishing to consult same
14. To open and close the toilets at the Burial Ground and to maintain the aforementioned toilets in a clean and tidy condition,

15. To report promptly to the Council:
(i) Take down details for burials from undertakers

(ii) Enter details into record books write out receipts 

(iii) Mark out graves for grave diggers

(iv) Direct Hearse and Courtage to Burial site

(v) Write out monthly returns and send to Blanchardstown 

(vi) Deal with queries from members of the public

(vii) Point out plots for sculptures check work when finished 

(viii) Open and Close main gates and Car park gates 

(ix) Empty Litter bins

(x) Keep Burial grounds litter free

(xi) Make sure public toilets are clean at all times 

(xii) Help with the maintenance of the Burial Ground

(xiii) Put ashes in Chamber 

6.
PENSIONABLE ARRANGEMENTS
The post is wholetime, permanent and pensionable.  Persons who become pensionable employees of a local authority who are liable to pay the Class A rate of PRSI contribution will be required in respect of their superannuation to contribute to the local authority at the rate of 1.5% of their pensionable remuneration plus 3.5% of net pensionable remuneration (i.e. pensionable remuneration less twice the annual rate of social insurance old age contributory pension payable at the maximum rate to a person with no adult dependant or qualified children).

All persons who become pensionable employees of a local authority will be required in respect of the Local Government (Spouses and Childrens Contribution Pension) Scheme to contribute to the local authority at the same rate of 1.5% of their net pensionable remuneration in accordance with the terms of the scheme.

7.
PROBATION
Where persons who are not already employees of a Local Authority are employed, the following provisions shall apply:

(a) there shall be a period after such employment take effect during which such persons shall hold such employment on probation,

(b) such period shall be one year but the Manager may at his or her discretion extend such a period,

(c) such persons shall cease to hold employment at the end of the period of probation unless during such period the Manager has certified that the service of such persons is satisfactory.
8.
RETIREMENT AGE
The retirement age is 70 years.
